

E-Review File Naming Conventions
Please use the following File Naming Conventions when uploading files to the E-Review Portal. If these naming conventions are not followed, the submittal will not be accepted, and the applicant will receive a notification via email requesting that the documents be resubmitted following the below naming conventions.


Construction Drawings Submittals:

	Item:
	Name:

	  Construction Activity Application
	CAA v(Insert submittal number) – Plan Name – Plan Case Number 

	Notice of Intent
	NOI v(Insert submittal number) – Plan Name – Plan Case Number

	  Stormwater Covenants
	SW Covenants v(Insert submittal number) – Plan Name – Plan Case Number

	  Recorded Stormwater Covenants
	Recorded SW Covenants – Plan Name – Plan Case Number

	  Comprehensive Stormwater Pollution Prevention Plan 
	C-SWPPP v(Insert submittal number) – Plan Name – Plan Case Number

	  Construction Drawings
	Construction Drawings v(Insert submittal number) – Plan Name – Plan Case Number

	  Construction Drawings for Stamping
	Construction Drawings for Stamping – Plan Name – Plan Case Number

	  Drainage Calculations
	Drainage Calcs v(Insert submittal number) – Plan Name – Plan Case Number

	  Construction Drawings Mark Ups
	Mark Ups v(Insert submittal number) – Plan Name – Plan Case Number

	  Comment Letter
	Comment Letter v(Insert submittal number) – Plan Name – Plan Case Number

	  Comment Response Letter
	Comment Response v(Insert submittal number) – Plan Name – Plan Case Number


	Berkeley County Roads & Drainage Review Checklist
	Roads & Drainage Checklist – Plan Name – Plan Case Number

	Certifying Statement 
	Certifying Statement – Plan Name – Plan Case Number







Plat Submittals:

	Item:
	Name:

	Final Plat
	Final Plat v(Insert submittal number) – Plan Name – Plan Case Number

	Exempt Plat
	Exempt Plat v(Insert submittal number)
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